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Fair Labor Standards Act (FLSA)

New Hires Effective October 1, 2009
According to the Code of Colorado Regulations (CCR) P-3-29, each state agency is responsible for determining the FLSA status regarding eligibility for overtime (“non-exempt”) or exemption from overtime (“exempt”) of State Classified employees.

After reviewing U.S. Department of Labor FLSA guidelines, your position

Position Title: _________________________________    Number: _________

has been determined to be:       _____ non-exempt          _____ exempt
If you have any questions or concerns regarding your overtime status, please contact a Human Resources representative.

Employee Name: ___________________________      Date:  _______________

Employee Signature: __________________________

*  *  *  *  *

The following “Compensatory Time Agreement” is applicable to NON-EXEMPT employees only.
In compliance with CCR P-3-28, Colorado Community College System practices use of compensatory time off in lieu of cash payment.   Therefore, written agreement between CCCS and any non-exempt employee hired after 04/15/86 must be obtained.  
Compensatory Time Agreement
I agree to accept compensatory time off in lieu of cash payment for overtime work performed by me for my agency.  I understand that the rate of compensatory time off will be one and one-half (1 ½) times all actual overtime hours worked.  I also understand that by signing this agreement, my agency has the option to use either cash or compensatory time to pay the overtime work performed by me. 

Employee Name: ________________________________     Date:  __________

Employee Signature: _____________________________

A copy of the Code of Colorado Regulations referenced herein can be obtained from the Human Resources Department.   If you would like a copy, please ask a Human Resources Representative.







