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Enrollment Checklist
College Connection Intensive Skill Enhancement Program

Community College of Denver

Before the Initial Interview

__ 
Ask if student is under 18 or over 23.
__
If student has an S number, ask for it (Student is already in CCD/CCCS system).
__
Use S number to enter the system and check test scores, student status, and whether student has taken any classes besides GED prep course.

__
If student is under 23 years of age and not married, he/she must bring parents’ Driver License numbers, date issued, car registration number, last two filing years for IRS, and know the last two years of employment in order to complete CCD enrollment.
__
Students 23 or older must provide this information for themselves.
__
If student has already applied for FAFSA in previous years, ask for PIN or advise that student gets one at www.pin.ed.gov.
__
Describe College Connection and the SUN Initiative in general and make sure that student can attend the scheduled program times.
__
Arrange a 1:1 meeting appointment; encourage student to be ready to take the Accuplacer test on the same day (allow 2-3 hours for appointment, test, and ID).
__
Ask student to bring a copy of his/her GED test results to the meeting.
One-on-One Interview with Navigator 

__
Allow about 1 to 2 hours for this initial meeting.
__
Review the College Connection outline and list of FAQs.
__
Complete student intake form for basic information.
__
Check if student has ever applied to a community college before (in system) by entering “S” number in Banner or by checking with the student’s last name, first name, and SSN.
__
If student is in Banner check student status to make sure account is active.
__
If student has not applied for COF, do so now at www.ccd.edu (one-time appl).
__
Apply to CCD as first time student at www.ccd.edu (see materials needed above).
__
Register the student for AAA101 1CC (CRN 11423).
__
Authorize COF (if applying for COF on the same day, will need to authorize a few days later—must authorize COF for each semester).
__
Print a copy of student’s summer schedule and explain it to student.
__
Student goes to Testing Center on second floor of So. Classroom Bldg., to take 
Accuplacer.
__
Student goes to Tivoli Center with class schedule and $10 for ID and bus sticker.
__
Advise student to get PIN for electronic FAFSA at www.pin.ed.gov.
__
Note:  if student is under 23 years old, unmarried, and does not provide more than 50% of the support for children he/she has, student’s parent must also apply for a PIN from FAFSA.  

__
Arrange for a second meeting to complete FAFSA.
__
If student wants to begin FAFSA independently, go to www.fafsa.ed.gov for a worksheet and list of tools to help.
__
Ask student to sign the enrollment sign-in sheet (name, email, phone #, S number).
__
Explain that the College Connection orientation meeting is mandato.
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