[image: image1.png]“’4 ff colerado

‘};" SUN INITIATIVE

Success UNlimited





“Ready for College” Colorado SUN (Success UNlimited)
Navigator Position

Information about the Colorado Community College System
The Colorado Community College System is the state’s largest and fasted growing system of higher education.  We are unique in the country in terms of our governance and oversight responsibilities.  The System has governance responsibility for 13 state community colleges offering a variety of a career and academic programs.  Additionally, the System assists the State Board for Community College and Occupational Education in exercising certain curriculum and funding authority over 4 area vocational schools, 2 local district community colleges, and career and technical programs in over 150 school districts throughout the state.

Job Summary
The Colorado Community College System (CCCS) seeks a Navigator for the “Ready for College” - Colorado SUN (Success UNlimited) grant, a collaboration with the Colorado Department of Education’s Adult Education and Family Literacy program.  This position will serve as the primary contact between GED/transitioning students, directors of AEFLA funded programs (ASE centers), high schools, and community colleges.  
Essential Functions
· Develop and implement processes for out-of-school youth and adults  to transition into community college coursework and career pathways

· Articulate processes in written format with adherence to established timelines

· Recruit youth and adults to participate in the transition program
· Establish positive and trusting relationships with students
· Facilitate student transitions into college by creating informational and social networks, and escort them through college admissions processes, including financial aid and student services, and connect students with campus support programs
· Identify support resources and success strategies for academic success
· Travel to participating AEFLA funded programs at ASE centers 
· Provide curricular support
· Counsel students with goal setting, career awareness, and career aspirations
· Troubleshoot life barriers to support academic success
· Foster motivational skills within the students in relation to college persistence
· Follow up with students after skill enhancement program
Essential Qualifications
· Education and Training:  Graduation from a college/university
· Proficiency working in one-on-one situations
· Experience with non-traditional students (adult basic education / GED include non-traditional/ academically under-prepared/ high school graduates)
· Strong organizational skills

· Experience with tracking outcomes and/or writing reports
· Ability to identify realistic goals/expectations with/for students

· Attitude of optimism/able to inspire confidence

· Strong knowledge of financial aid processes

· Experience with at-risk populations

· Strong interpersonal skills
Preferred Qualifications

· Basic knowledge of data collection methods in relation to program evaluation

· Two years of responsible professional experience that includes implementation of new processes and communication systems

· Experience teaching in secondary and/or post-secondary adult education systems
Other Qualifications
· Ability to communicate effectively, verbally and in writing

· Strong sense of responsibility, particularly in building relationships and completing assignments

· Strong interpersonal skills

Application Process
Submit a current resume and cover letter addressing the position requirements, and a list of three professional references and phone numbers to:

kendra.rodriguez@cccs.edu or
Mail:  Colorado Community College System

 9101 E. Lowry Blvd., Denver, CO  80230

A review of applications will begin immediately and will continue until the position is filled.  Candidates will be evaluated on the basis of their qualifications as related to the duties and responsibilities of the position.

Equal Opportunity Employer

· The Colorado Community College System is an equal opportunity employer and does not discriminate on the basis of age, race, religion, color, national origin, sec, or disability in its activities, programs or employment practices as required by Title VI, Title IX, and Section 504, Age Discrimination Act, and Title II of the ADA.  Written inquiries may be referred to the Director of Affirmative Action, 9101 E. Lowry Blvd., Denver, Colorado  80230-6011, or by phone at 303-620-4000.

· Former employees of the Colorado Community College System or one of its 13 colleges who were disciplinarily terminated or resigned in lieu of termination, must disclose this within your application materials.

· This position may require irregular hours, including nights and week-ends, as well as working more than eight 8) hours per day at certain times.

· Candidates must successfully pass a criminal background check prior to hire.
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