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Fall 2011


State Discipline Chairs:
More than a decade ago in its commentary on the mission of the college curriculum, a report from the Carnegie Foundation emphasized that “The curriculum is the major statement any institution of higher education makes about itself, about what it can contribute to the intellectual development of students, about what it thinks is important in its teaching service to society.”  Realizing the importance of the curriculum to the success of each institution, and more importantly to the future success of all students, the Colorado Community College System has developed a rigorous curriculum/course review process.
The Colorado Community College System has long recognized the importance of faculty to the approval process.  In order to maintain educational quality and effectiveness, we have a long-standing commitment to faculty-based curriculum review.
Thank you for agreeing to serve as a State Faculty Discipline Chair.  Because of our belief that our curriculum is a major statement about how we contribute to the development of all our students, each State Discipline Chair plays a critical role in the curriculum approval process.  Your advice and recommendations will assist the State Faculty Curriculum Committee (SFCC) and the Educational Services Council Curriculum Committee in continuing to update and maintain the Colorado Community College Common Course Numbering System (CCCNS).
This guide is designed to provide you with an overview of the various course approval policies and procedures.  If you have questions, or need additional information regarding your role as a State Discipline Chair, please contact your institution’s SFCC representative or Lauren Kordupleski via email at lauren.kordupleski@cccs.edu

Sincerely,
[image: geri anderson - signature]
Dr. Geri J. Anderson                                                                                         
Vice President and Provost
Colorado Community College System                                                                                                                        
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State Faculty Curriculum Committee
(SFCC)

State Faculty Curriculum Council (SFCC) Charge

	 
EFFECTIVE:		January 29, 2003
 
Reference:
CRS 23-1-125
CRS 23-1-108.5
SP 9-71
 
APPROVED:		Joe D. May, System President
 
Representation
Each college will be represented at the System Faculty Curriculum Council by one representative from the Academic Faculty and one representative from the Career and Technical Education (CTE) department. 
 
Selection Criteria
Selection of the council members will be at the discretion of each college with selection procedure incorporating faculty input and collaboration with the chief academic officer representative alternating between the two members.

Organization
The Colorado Community College System Director of Curriculum will be the liaison between the SFCC and CCCS and will be a non-voting member.

The SFCC will meet not less than three times per semester excluding the summer semester.

At the last regularly scheduled meeting of the year, the SFCC will select a chair, co-chair and secretary.  Agenda items will be sent to the Director of Curriculum at least fifteen days before the meeting and the Director of Curriculum will prepare and circulate to the SFCC membership the agenda ten days before the meeting date.

All issues brought before the SFCC will be resolved by a vote of the membership present at the time of the vote.  Each college present will have two votes.  If only one member is present the member present will cast both votes.  Members unable to attend may send a designee.  Colleges not represented by a member will not have a vote.  A majority of the votes cast will indicate approval.
 
Scope of Work
1. The SFCC will advise and make recommendation to the Education Services Curriculum Committee on curriculum including:
a. Common Course Numbering System
b. State Guaranteed Courses
2. Assist with planning and hosting the 2:2 conference
3. Act as liaison between the System and individual college curriculum committees on issues of curriculum procedure.
4. Gather information and share curriculum issues from the member’s individual college for discussion at SFCC meetings
5. Other duties as assigns 










State Discipline Chair Roles and Responsibilities 

State Discipline Chair Roles and Responsibilities

Each discipline within the Colorado Community College System is designated as either Academic or Career and Technical Education. The discipline chair will hold the roles and responsibilities listed below for the corresponding role.

Each chair may be responsible for more than one related discipline, and large disciplines may have co-chairs.

I.  Academic Chair
1. Represents faculty across the state and is their main faculty voice.
2. Conducts Discipline Meeting at 2:2 Conference or other appropriate venues
a. Creates agenda
b. Facilitates discussion about which courses to nominate as GT-Pathways
c. Discusses issues, new courses, writing teams
d. Addresses problems and concerns with current courses
e. Informs faculty of professional development opportunities
3. Coordinates Curriculum
a. Coordinates and creates writing teams for new courses, competency changes, and GT-Pathways syllabi.
b. New programs
c. Program articulation
d. New Courses
i. Informs faculty of proposed courses and gets feedback
ii. Prerequisites and placement of students
e. Coordinates maintenance of CCCNS courses.
i. Fix errors in description, competencies or outline.
ii. Check/Fix GT designation
iii. Prerequisites and placement of students
iv. Number of hours
v. Changes in competencies
f. Removes obsolete courses or programs from CCCNS database.
4. Point of contact with designated faculty (chairs) at other colleges in the system and with CMC/Aims/Western.
a. Maintains distribution list of full-time faculty and other interested faculty
b. Delegates responsibilities to other faculty.
c. Facilitates faculty discussion through email, meetings, etc.
d. Works with other disciplines chairs
e. Final approval of new courses for SFCC.  Contacts SFCC to give them information about program changes or information about changes or new courses.
f. Communicates with local VPI and maintain ties with Ed. Services Council.


II. Career and Technical Education Chair
1. Represents faculty across the state and is their main faculty voice.
2. Conducts Discipline Meeting at 2:2 Conference or other appropriate venues
a. Creates agenda
b. Facilitates discussion about which courses to nominate as GT-Pathways
c. Coordinates/initiates curriculum
d. Deals with program issues/development 
a. Addresses problems and concerns with current courses
e. Informs faculty of professional development opportunities
f. Facilitates discussion about Carl Perkins
3. Coordinates Curriculum
a. Coordinates and creates writing teams for new courses, or competency changes.
b. New Courses
i. Informs faculty of proposed courses and gets feedback
ii. Discusses prerequisites and placement of students
c. Coordinates maintenance of CCCNS courses.
iii. Prerequisites and placement of students
iv. Number of hours
v. Changes in competencies
vi. Fix errors in description, competencies or outline.
d. Removes obsolete courses or programs from CCCNS database.
4. Coordinates or initiates articulation agreements with in-state colleges and out-of-state colleges.
a. Coordinates or initiates new program development.
b. Knowledgeable about ESCROW
5. Knowledgeable about credentialing for their program.
6. Point-of-contact with designated faculty (chairs) at other colleges in the system and with CMC/Aims/Western/EGOS/Warren Tech/Pickens
a. Maintains distribution list of full-time faculty and other interested faculty
b. Delegates responsibilities to other faculty.
c. Facilitates faculty discussion through email, meetings, etc.
d. Works with other disciplines chairs
e. Final approval of new courses for SFCC.  Contacts SFCC to give them information about program changes or information about changes or new courses.
f. Communicates with local VPI, CCCS Program Director and maintain ties with Ed. Services Council























Common Course Numbering System
(CCCNS) 

Colorado Community College Common Course Numbering System (CCCNS)

Overview
The Colorado Community College Common Course Numbering System – CCCNS – was developed to facilitate ease of transfer for students from one community college to the other, and from community colleges to four-year schools. It was also created to improve program planning, increase communication among all of the colleges, and facilitate articulation arrangements from high schools to the community colleges. The Common Course Numbering System applies to all courses offered for credit at the community colleges and the structure is specific to course content rather than to program, department or discipline. The goal of the CCCNS is to establish consistency in course offerings across the system and to ensure there is no duplication in offerings.

By its design, CCCNS will:
· Ensure that transfer students can successfully complete their degree or program without duplicating course work,
· Provide a framework for faculty in each subject area to collaborate on course quality and consistency,
· Establish a system-wide inventory of all credit courses offered at Colorado community colleges, and
· Facilitate transferability to four-year schools. 


Timeline of CCCNS Evolution

1986 - CCHE awards a one-year Quality Incentive Grant to CCCOES to develop and implement a “Core Transfer Program” to fulfill the terms of H.B. 1237.
1987 - Articulation Agreement signed between Colorado’s Community/Junior Colleges and Colorado’s four-year colleges and universities on the General Education Core Transfer Program.
1991 - Common Course Descriptor Project, a matrix of all courses offered by Colorado’s community colleges, was developed. Where two or more colleges offered a course, faculty members were asked to identify a common course ID (prefix and number), a common title, and a common description. Credits, contact hours, and course competencies could vary.
1995 - Colorado Common Course Numbering System Project began as a way to organize courses with common credits, competencies and outline. Faculty in conjunction with the community college instructional leaders once again identified the many courses (more than 12,000) in the system database. Faculty formed writing teams to develop topical outlines and competencies for the courses that were commonly described. Over a five year period, these teams worked at combining courses, and deleting duplicates within each discipline.
2001 - Instructional Officers started the process of approving the courses submitted by faculty and eliminating duplication among disciplines. This process was completed during the summer of 2002. Full implementation of the CCCNS will be fall of 2003.

Legislation 
Legislation in two areas impacted the work being done to commonly describe the community college curriculum. The first was the Basic Skills Legislation that dictated assessment and remediation before students could enter college-transfer courses in Mathematics and English. The second was the King Bill, also known as the Students Bill of Rights. This piece of legislation required the development of a common core of General Education that would be transferable among all of Colorado Higher Education. This set of courses will be fully implemented fall of 2003. As a result of the latter legislation, the original Transfer Core Agreement will terminate at the end of the Spring Semester, 2003.
 (
CCCNS 
New/Revised Course
 Flow Chart
) (
Faculty initiator sends
 proposal to individual college curriculum c
ommittee for review and approval
College curriculum committee c
hair forwards
 approved proposals to
 
the Vice President of Instruction (VPI)
 for review and approval
VPI forwards approved proposals to CCCS Curriculum Coordinator.
 
If disapproved
, 
returned
 with rationale to faculty initiator
SFCC reviews and approves the courses.
SFCC forwa
rds to CCCS Education Services Curriculum C
ommittee for review and approval
Approved c
ourse
s and revisions are moved to the active database where the changes become effective the 
following term.
Faculty
 member/Discipline Team designs a new course or revises an existing course
Chair reviews proposed course
s, consults state discipline team and notifies Curriculum Coordinator 
of 
approval or denial
Curriculum Coordinator notifies state discipline chair of the proposals
Curriculum Coordinator places courses in the CCCNS 
proposed
 database and the Bulletin Board where they are visible to reviewers during the mandatory 30 day review period
Curriculum Coordinator places new courses in Banner where they are available for temporary use for up to 1 year 
)Overview of CCCNS Discipline Chair Course Review

The primary objectives for reviewing proposed courses are as follows
· To assure that the new course does not already exist in the current discipline listing
· To assure that the new course does not already exist in another discipline
· To provide greatest ease of transfer for students among programs within an institution, and among institutions

To support these objectives, Discipline Chairs are asked to work with the Discipline Team members to review each course that is being proposed by the Discipline Team, and/or by an individual Post-Secondary institution.  





































Accessing the CCCNS Database

There are 3 intended audiences for the Common Course Numbering System.

1. General Public – These are potential students or anyone else wondering what courses are available and where they are offered for the term selected on the first page of CCNS.  The general public audience is only allowed to view current courses.
1. Colorado Community Colleges Faculty and Staff.  This audience is meant to access CCNS via SSB and is allowed to view Current, Proposed, and Archived courses.
1. Non Colorado Community Colleges Faculty and Staff.  This audience must also access CCNS via SSB and is allowed to view Current, Proposed, and Archived courses.


CCCS faculty 
All CCCS faculty now have a link to CCCNS in the self service banner menu. The link is both on the first page in self-service-Banner (SSB) and under the faculty & advisor menu. 


[image: ]
CCCS Administrators and Staff 
CCCS administrators and staff who need access to current, proposed, and archived courses in CCCNS need to request the following SSB special user group through the regular IT security process at their college: CCNS Special User Web Tailor role. This role will add the CCCNS link to the first page of SSB 

Administrators, Faculty and Staff from other colleges 
Non- CCCS faculty who need access to current, proposed and archived data in CCCNS can use the generic SSB login below 

Generic SSB login
User ID: CPG001 
PIN: 010159 

The links are:

General Public:  https://erpdnssb.cccs.edu/PRODCCCS/ccns_pub_controller.p_command_processor

Faculty and Staff:  
https://erpdnssb.cccs.edu/PRODCCCS/twbkwbis.P_WWWLogin

Bear in mind that the above links are subject to change.  The preferred method of accessing CCNS is via the http://cccs.edu web site using the menu on the left hand side. 



Instructions for discipline review of proposed courses:
· Select the letter for the courses prefix.

· Review current courses under the prefix and any other similar prefixes to determine if the proposed course is a duplication

· Determine if he suggested course number fits within the already existing numbering scheme

· Determine if the course could be included in another discipline, if so, review courses listed under those prefixes

· Make a recommendation to SFCC to accept or reject the course.  Include within the recommendation other possible disciplines to which the course would more appropriately be attached

· If the course is not a duplicate of any existing course, confirm the course number is not a reserved variable credit number

· Provide any other information SFCC would need regarding the course.

.

New Course Discipline Team Checklist


Discipline Team: 

Chair(s): 

Course ID and Title:	 

Date of Review: 




	
	ACTIVITY
	NOTES

	
	
Is there a duplicate course already in the CCCNS:
	If yes, please identify the course(s):




	
	
Does this course fit with the prefix content?

	If no, please identify a better discipline for the course:




	
	
Does Discipline Team support this course? 
	

	
	
Is the recommended course number appropriate?
	If no, what is your recommendation for a course number?




	
	
Identify any other recommendations the Discipline Team has for this course


	





	
	
Recommend for approval
 
Submit recommendation to Lauren Kordupleski at lauren.kordupleski@cccs.edu



Procedure for Entering Courses into CCCNS
Courses Developed at an Individual College
1. Faculty member develops a course guide/template and submits it to the curriculum committee at the individual college for approval.
2. As part of the approval process, the college’s Curriculum Committee reviews other courses currently in the database, both within and without the discipline, to assure that no other like course exists. 
3. Upon approval, the chair of the curriculum committee forwards the course guide/template to the institution’s Chief Academic Officer for approval.  Once approved, the course guide/template template is forwarded to the CCCS Office of the Provost, where it is checked for number availability and appropriateness, and entered into the Proposed Database.  Only course guide/template templates submitted by the college’s Chief Academic Officer will be accepted for entry into the Proposed Database.
4. At the same time that the course is entered into the Proposed Database, the CCCS staff member will notify the current State Discipline Chair of the addition.  The Discipline Chair then forwards the notification to the Discipline Committee for review of the proposed course.
5. If there is no identified Chair the course information will be forwarded to the Chief Academic Officers at each community college to have the information reviewed by the appropriate faculty.
6. On the first of every month (September through April) a CCCS staff member posts a notice on the CCCNS Bulletin Board indicating the addition of the course to the Proposed Database so that it can be reviewed by faculty for possible duplication or other objections. It will stay in the Proposed Database for 30 days. If no objections are heard from either the Discipline group, or other faculty, within that period, the course is first reviewed by the Statewide Faculty Curriculum Committee, and then sent to the Education Services Curriculum Committee for review, for either final approval or disapproval.  Courses submitted between April 1 and August 30 will be posted in September.
Any faculty objections will be considered by the Statewide Faculty Curriculum Committee, for resolution.  If the SFCC is unable to resolve the issue, the Education Services Curriculum Committee will make a final recommendation to the Vice President of Education Services for approval or disapproval.
7. After each course has been approved by the Education Services Curriculum Committee, the Committee will make recommendation to the Educational Services Council to have the course moved from the Proposed Database to the Official Database.
8. If disapproved, it is returned to the individual college’s curriculum committee with a reason for disapproval and a suggested course of action for changes and resubmission. 
9. If approved, a staff member in the Office of the VPES enters it into the Official Database and posts the approval to the CCCNS Bulletin Board.
Courses Developed By a Discipline Group
1. A Discipline group could decide to add a course to the community college offerings based on a request from an individual college, an industry partner, or another community entity. 
2. After the Course guide/template and CCCNS Template are developed by the Discipline group, one college representative acts as the “Course Champion” and submits the course to the Curriculum Committee at his/her home college.
3. The CCCNS Procedure then picks up at the above Step 3, and continues to final approval or disapproval. 
Instructions for Completing the Course Guide Template
For purposes of consistency, please follow these guidelines in writing Common Course guide/templates:

General Instructions
· Complete the Course Guide Template 
· Only Course guide/templates submitted by the college Chief Academic Officer will be accepted.  (See “Procedure for Entering Courses into the System” for further details.  

Description
1. Begin with an action verb
1. Use complete sentences after the first sentence
1. Do not exceed 75 words.  

Example:  (from PHI 111)     Introduces significant human questions and emphasizes understanding the meaning and methods of philosophy.  This course includes human condition, knowledge, freedom, history, ethics, the future, and religion.

Competencies
1. Lists what the student will know when the course is successfully completed
1. Each competency must be measurable
1. Each competency begins with a measurable action verb
1. The list should cover the scope of the course but cannot exceed 20 competencies

Consult Bloom’s Taxonomy of Major Educational Objectives for additional information.  There are several helpful websites available including:  

http://www.coun.uvic.ca/learn/program/hndouts/bloom.html and http://www.tedi.uq.edu.au/Assess/Assessment/bloomtax.html

Example:  (from PHI 111)   
1. Identify and distinguish the major questions in philosophy.
1. Identify and distinguish some of the major schools of philosophy.
1. Demonstrate an understanding of the methods of philosophical thinking.
1. Critically evaluate a primary philosophical source.
1. Communicate philosophical questions and positions to others.
1. Read, analyze and apply written material to new situations.
1. Write and speak clearly and logically in presentations and essays.
1. Demonstrate the ability to select and apply contemporary forms of technology to solve problems or compile information.









Outline
0. This is a topical outline and does not necessarily indicate sequence of material
0. Should identify topics and major subtopics covered in the material

Example:  (from PHI 111)
I.       The Meaning and Values of Philosophy
a.        Definitions of Philosophy
b.        Methods of Philosophy
c.        Applications of Philosophy
II.       Knowledge (Epistemology)
a.        The Meaning of Knowledge
b.        Sources of Knowledge
c.        Verification of Knowledge
III.       Philosophy and the Nature of Reality
a.        Religion
b.        Cosmology (Philosophy of Science)
c.        Mind-Body Relationship
IV.       Ethics and the Human Condition
a.        Normative Justification
b.        Freedom
c.        Aesthetics
V.       Philosophy and Society
a.        Politics
b.        History 

AACRAO Numbering and Prefix Guidelines

The following is a description of the course numbering system used by Colorado community colleges. It represents a minor modification of the "Florida System" endorsed by the American Association of Collegiate Registrars and Admissions Officers (AACRAO). 

Rules for Choosing a Course Number and Prefix

Rule #1: The course number will consist of a three letter prefix and three numbers.  
Example: ENG 100-001

Rule #2: The first number indicates the class level 
0 = Remedial, Developmental, Preparatory, Non-Degree Credit
1 = freshman or first year course
2 = sophomore or second year course

Rule #3: The second (middle) number indicates the use of a previous course number with the same prefix and the same first and third numbers 

Rule # 4: The third number may indicate courses found in a sequence.  Use of this sequential numbering may indicate either required prerequisite courses or a recommended sequence of courses.  Use Roman Numerials I, II, III for this purpose.
Example: CHE 122, CHE 123, CHE 123

Rule # 5: In the case of subject titles which are fields within a given discipline, a common set of letters is used, e.g. all titles within education begin with “E”, as do all titles within engineering.  
Examples: 
1.  Secondary Education Theory = EST
2.  Educational Statistics = EDS


 









Variable Credit Courses
Only courses that require the delivery methods identified below are given variable credit.  The credit will range from the minimum hours offered by a given college to the maximum offered by another college.
· Variable credit courses will have shared numbers and titles for each prefix.
	Example: 
	BUS 175:  Special Topics: (Enter Title A)

	 
	BUS 175:  Special Topics:  (Enter Title B)

	
	MAT 175:  Special Topics:  (Enter Title A)


· Variable credit numbers can be used for multiple courses with the same prefix (but with individual titles) and can appear multiple times on the same student transcript.
· Numbers in the 100s indicate freshman (first) year and numbers in the 200s indicate sophomore (second) year.
· Program titles (i.e., Nursing) should not appear in the title.
· Example:  NUR 170 Clinical   NOT   NUR 170 Nursing Clinical
The following numbers have been reserved for the delivery methods below:
	Delivery Method
	Numbers

	Clinical
	170-174, 270-274

	Special Topics: (list title)
	175, 176, 177 and 275, 276, 277
Can be used more than once with the same prefix

	Seminar/Workshop: (list title)
	178, 179 and 278, 279
Can be used more than once with the same prefix 

	Internship: (list title) 
	180-184, 280-284 

	Independent Study: (list title)
	185, 186 and 285, 286
Can be used more than once with the same prefix 

	Cooperative Education: (could list title)
	187 and 287
Can be used more than once with the same prefix

	Practicum: (could list title) 
	188 and 288
Can be used more than once with the same prefix

	Capstone:   (could list title)
	289

	Professional Development/Continuing
Education
	190-199, 290-299

	Service Learning
	194 and 294


Courses other than those listed above may not use variable credit.










Advanced Credit Pathway
(ACP) 


                    ACP Credit Course Selection Process
  (
CONTACT
Postsecondary Partner/ACP Contact regarding secondary ACP proposal
Postsecondary Institution Curriculum
 Committee
1.
Postsecondary Curriculum Committee
 Reviews/Compares
 secondary course curriculum (course objectives, academic standards, competencies, etc.) to postsecondary CTE program course content outline in CCCNS; and
2.
determines
 secondary/postsecondary match (80%)
SECONDARY INSTITUTION IDENTIFIES
Secondary course for possible ACP credit
SFCC CTE Subcommittee
Recommend/Deny secondary course for ACP credit *
Approved by Educational Services Curriculum Committee
Secondary institution adds to program approval database as a renewal/revision with approval of Program Director
Denied
CONTENT TEAM REVIEW & COLLABORATION
Postsecondary faculty and secondary 
instructors
 review and crosswalk competencies 
STATEWIDE CONTENT TEAM
 
or TEAM MEMBER IDENTIFIES
Secondary course for possible ACP credit
Denied
* If proposed crosswalk is nominated by an individual secondary district, Statewide Content Team will be notified to provide feedback through their SFCC representative
Please Note:  The SFCC ACP Review Committee may seek advice from a State Discipline Chair when reviewing a proposed ACP course.
)

Advanced Credit Pathway (ACP) formerly Escrow Credit

Summary
The Advanced Credit Pathway (ACP) gives post-secondary institutions a tool for providing college credit for equivalent learning at the secondary level in career and technical education.

Requirements
· Based on community college common course numbering system (CCCNS) 
· High school curriculum aligned with postsecondary course (s) 80%
· Discipline content teams review curriculum
· Completion with “B” or better

Approval Process
If the secondary program is using a crosswalk already considered by the Content team:
· They secure the support of a Postsecondary institution*
· They include the crosswalk on their program approval
· Approval is granted by Program Director.
· Approval is secured SFCC ACP Committee
· (Newly Proposed Crosswalks sent monthly via blackboard)

If the secondary program is using a crosswalk that has not yet been approved by the Content Team
· They secure the support of a Postsecondary institution*
· They take the crosswalk to the content team for review and approval
· They include the crosswalk on their program approval
· Approval is granted by Program Director.
· Approval is secured SFCC ACP Committee
· SFCC ACP Committee may consult with State Discipline Chair
· (Newly Proposed Crosswalks sent monthly via blackboard)

(Credit will be accepted at all CCCS Institutions offering the appropriate program.)

*If no postsecondary partner is available or you don’t know where to go contact appropriate CCCS Program director.









Colorado gtPathways 


    gtPathways (guaranteed transfer) 

 Nomination Flow Chart

 (
Individual faculty or
 
Discipline 
Committee proposes
 
a course for nomination
)
 (
College Curriculum Committee
reviews
 rationale and syllabi
College Vice President of Instruction (VPI) 
reviews and approves
 course and sends to CCCS
Syllabi sent to SFCC for approval as 
a
 
gt
Pathways
 course
 
If disapproved
return
 with rationale to origination
If approved
)
 (
Syllabi sent to Ed. Services CC
 for approval
)



 (
If approved
) (
If disapproved
return
 to SFCC with rationale
)




 (
CCCS VP-
Acad
/Student Affairs 
for
 approval & signature
)





 (
If disapproved
return
 to ESCC with rationale
) (
If approved
)



 (
CCHE for faculty review and commission approval
)









gtPathways Nomination Procedure

 1.  Review and Approval by the Content Discipline Team

A.  Courses are presented for review and approval by either an individual or by the discipline group to the content specific State Faculty Discipline Team. (For example, Math, etc.) 
 
1.  If an individual initiates the course nomination, the individual college curriculum committee and the chief academic officer of the college must first approve it for submission.  If approved by the curriculum committee and the chief academic officer, the chief academic officer will notify the Education Serviced Curriculum Committee that the course is being proposed for nomination.  The nominating faculty member will notify the State Faculty Curriculum Committee, and collect a syllabus from each of the colleges that teach the course.  These syllabi will be electronically forwarded to the Director of Curriculum who will review them for gtPathways content and prepare the nomination packet.

2. If the appropriate State Discipline Committee initiates the course nomination, the committee chair will notify the Education Services Curriculum Committee and the State Faculty Curriculum Committee that the course is being proposed for nomination.  The discipline chair will collect a syllabus from each college that offers the course, will review the syllabi for gtPathways content, and forward them electronically to the Director of Curriculum who will prepare the nomination form and packet. 
   
2.  Review and Approval by the State Faculty Curriculum Committee.

A. The State Faculty Curriculum Committee will review the nomination packet and if approved the SFCC will forward the packet to the Education Services Curriculum Committee for review.  It is recommended that either the faculty who initiated the nomination or the appropriate State Discipline Committee chair attend the SFCC meeting to provide supporting information and answer questions.

B. If disapproved, the SFCC will return the packet to the State Content Discipline Team Chair or initiating faculty with a rationale and course of action.

4. Review and Approval By the Education Services Curriculum Committee

A. The Education Services Curriculum Committee will review the nomination and the recommendation of the SFCC.  It is recommended that either the initiating faculty or the State Discipline chair attend the ESCC meeting to provide supporting information and answer questions. If approved by the ESCC, the packet will be forwarded to the Vice President of Education Services for signature and then sent to the CCHE for review and approval.

B.  If not approved by the Education Services Curriculum Committee the packet will be returned to the State Content Discipline Committee Chair or initiating faculty with a rationale and course of action.  

 

Appendices



Appendix I.  	Discipline Chair List
Appendix II.	SFCC Member List
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State Faculty Curriculum Committee


Aims Community College	Christine Gaudinski (Academic)	christine.gaudinski@aims.edu 
	Jim Crandall (CTE)	jim.crandall@aims.edu	

Arapahoe Community College	Lindsay Lewan (Academic)	lindsay.lewan@arapahoe.edu	
	Paula Provence (CTE)	paula.provence@arapahoe.edu

CCCOnline	Karen Kaemmerling (Academic)	karen.kaemmerling@cccs.edu
	Christopher Luchs (CTE)	christopher.luchs@cccs.edu

Colorado Mountain College	Sara Smith (Academic)	sasmith@coloradomtn.edu
	Deborah (Sunny) Schmitt (CTE)	dschmitt@coloradomtn.edu

Colorado Northwestern CC	Sheila Harper (Academic)	sheila.harper@cncc.edu 
	David Johnson 	david.johnson@cncc.edu

Community College of Aurora	Martha Jackson-Carter (Acad)	martha.jackson@ccaurora.edu 
	Tamra Schmitt (CTE)	tamra.schmitt@ccaurora.edu	

Community College of Denver	Roger Carver (Academic)	roger.carver@ccd.edu
	Carol Miller (CTE)	carol.miller@ccd.edu

Emily Griffith Technical College	Cobi Chaney	cobi_chaney@dpsk12.org

	
Front Range Community College	Liliana Castro (Academic)	liliana.castro@frontrange.edu 
	Claudia Romero (CTE)	claudia.romero@frontrange.edu

Lamar Community College	Becky Young (Academic)	becky.young@lamarcc.edu	 
	Kathy Henderson (CTE)	kathy.henderson@lamarcc.edu	

Morgan Community College	Carol Kuper (Academic)	carol.kuper@morgancc.edu
	Ken Harrell (CTE)	ken.harrell@morgancc.edu		
	
Northeastern Junior College	Scott Thompson (Academic)	scott.thompson@njc.edu
	Mike Anderson, Chair (CTE)	mike.anderson@njc.edu 

Otero Junior College	Fred Boettcher, Sec. (Academic)	fred.boettcher@ojc.edu 
	Tammy Collins (CTE)	tamra.collins@ojc.edu	
	
Pickens Technical Center	Yvonne Wiggs (CTE)	ymwiggs@aps.k12.co.us
	Greg Shamburg (CTE)	gshamburg@aps.k12.co.us

Pikes Peak Community College	Cathy Henrichs (Academic)	cathy.henrichs@ppcc.edu 
	Don Crawshaw (CTE)	don.crawshaw@ppcc.edu

Pueblo Community College	Boyd Rodman (CTE)	boyd.rodman@pueblocc.edu
	Michael Payne (Academic)	michael.payne@pueblocc.edu

Red Rocks Community College	Lynnette Horner (Academic)	lynnette.horner@rrcc.edu
	Peggy Burrus (CTE)	peggy.burrus@rrcc.edu

Trinidad State Junior College	Dave Nolan (Academic)	david.nolan@trinidadstate.edu
	Jocelyn King (CTE)	jocelyn.king@trinidadstate.edu	

Community College System Office	Geri Anderson	geri.anderson@cccs.edu	 
	(Vice President & Provost, CCCS)
	
	Angie Williams	angela.williams@cccs.edu
	(Executive Assistant to the VP & Provost)

	Rhonda Epper	rhonda.epper@cccs.edu	
	(Assistant VP of Academic Affairs)
	
	Jennifer Jirous	jennifer.jirous@cccs.edu
	(STEM Program Director)	

	Lauren Kordupleski 	lauren.Kordupleski@cccs.edu
	(Curriculum Coordinator)	
	
	2011-2012 Discipline Team Chairs

	AAA Academic Achievement 
	Cindy Graham
	cindy.graham@pueblocc.edu

	ABM Agriculture Bus. Mgmt.
	Barb Frihauf
	barb.frihauf@morgancc.edu

	ACC Accounting 
	Diane Lewis-Lamb
	diane.lewis-lamb@ccd.edu

	ACT Auto Collision Technology
	Tim Grauberger
	tim.grauberger@morgancc.edu

	AEC Architectural Engineering 
	Doug Mugge, Tom Kelly, Cathy Rock
	doug.mugge@arapahoe.edu; tom.kelly@ppcc.edu; cathy.rock@rrcc.edu

	AER  Aerospace
	
	

	AGR Agriculture
	Mike Anderson
	mike.anderson@njc.edu

	ALT Animal Lab Technology
	Mardie Altman
	mardie.altman@frontrange.edu

	AMT Aviation Maint. Technology
	Ray Gregg
	ray.gregg@cncc.edu

	ANT Anthropology
	Elizabeth Hirsh
	elizabeth.hirsh@ccaurora.edu

	ARC Architectural Technology
	Doug Mugge, Tom Kelly, Cathy Rock
	doug.mugge@arapahoe.edu; tom.kelly@ppcc.edu; cathy.rock@rrcc.edu

	ARE  Apprentice-Related Exp
	Katrina Wert, Larry Snyder 
	katrina_wert@dpsk12.org ; larry.snyder@rrcc.edu

	ART Art
	Lydia Brokaw, Dave Edwards 
	lydia.brokaw @frontrange.edu; david.edwards@pueblocc.edu

	ASE Auto Service Technology 
	Brad Parker
	brad.parker@morgancc.edu 

	ASL American Sign Language
	Nowell Busch
	nowell.busch@frontrange.edu

	AST Astronomy
	Lynnette Hoerner
	lynnette.hoerner@rrcc.edu

	AVT Aviation Technology
	Jason Herkimer
	jason.herkimer@cncc.edu

	BIO Biology
	Kimberly Kushner
	kimberly.kushner@pueblocc.edu

	BTE Business Technology 
	Jackie Carpio
	jackie.carpio@ccd.edu

	BUS Business 
	Mary McMahon
	mary.mcmahon@pueblocc.edu 

	CAD Computer Assist’d Drafting  
	Doug Mugge
	doug.mugge@arapahoe.edu

	CAR Carpentry
	Doug Mugge, Jim Relyea
	doug.mugge@arapahoe.edu; jim.relyea@trinidadstate.edu

	CHE Chemistry 
	Martha Jackson-Carter
	martha.jackson-carter@ccaurora.edu

	CIS Computer Info Systems 
	Candace Garrod
	candace.garrod@rrcc.edu

	CMD Communication Disorders
	Stephen Collins, Sherry Dewald 
	stephen.collins@ppcc.edu; sherry.dewald@rrcc.edu

	CNG Computer & Networking Tech
	Candace Garrod
	candace.garrod@rrcc.edu

	COM Communication
	Sherry Dewald, Stephen Collins 
	sherry.dewald@rrcc.edu; stephen.collins@ppcc.edu

	CON Construction Tech
	Doug Mugge, Tom Kelly, Cathy Rock
	doug.mugge@arapahoe.edu; tom.kelly@ppcc.edu; cathy.rock@rrcc.edu

	COS Cosmetology
	Tammy Dorenkamp
	tammy.dorenkamp@ojc.edu

	CRJ Criminal Justice 
	Jim Stewart
	jim.stewart@njc.edu

	CSC Computer Science 
	Candace Garrod
	candace.garrod@rrcc.edu

	CSL Counseling
	Allison Hagood
	allison.hagood@arapahoe.edu

	CTC Communication Tech
	
	

	CUA Culinary Arts 
	Todd Rymer
	trymer@coloradomtn.edu 

	CWB Computer Web-Based 
	Candace Garrod
	candace.garrod@rrcc.edu

	DAN Dance
	Pamela Mencher, Debra Throgmorton
	pamela.mencher@rrcc.edu; debra.throgmorton@frontrange.edu 

	DEA Dental Assisting 
	Amy Reed
	amy.reed@ppcc.edu

	DMS Diagnostic Med. Sonography 
	Kent Blevins
	kent.blevins@rrcc.edu

	DPM Diesel Power Mechanics
	Layton Peterman (interim)
	layton.peterman@njc.edu

	ECE Early Childhood Education
	Kathleen DeVries, Linda Forrest
	kathleen.devries@rrcc.edu; linda.forrest@arapahoe.edu

	ECO Economics 
	Matthew Wilson
	matthew.wilson@frontrange.edu

	EDU Education
	Sharon Lantz, (April Menzies will replace 5/15)
	sharon.lantz@rrcc.edu

	EGG Engineering 
	Doug Mugge
	doug.mugge@arapahoe.edu

	EGT Engineering Graphics Tech
	Doug Mugge, Rick Glesner
	doug.mugge@arapahoe.edu;  rick.glesner@ccd.edu

	EIC Electricity Indust/Commercial
	Rich Thatcher
	rich.thatcher@rrcc.edu

	EMS Emergency Medical Svcs 
	Dawnelle Mathis
	dawnelle.mathis@pueblocc.edu

	ENG English 
	Amy Braziller, Christine Smith
	amy.braziller@rrcc.edu; csmith@coloradomtn.edu

	ENP Entrepreneurship
	Carol Miller
	carol.miller@ccd.edu

	ENT Engineering Technology
	Doug Mugge, Rick Glesner
	doug.mugge@arapahoe.edu; rick.glesner@ccd.edu

	ENV Environmental Science 
	Rosann Poltrone
	rosann.poltrone@arapahoe.edu 

	ENY Energy Technology
	Wendy Bailey
	wendy.bailey@frontrange.edu

	ESL English as 2nd Language
	Chris Tombari
	chris.tombari@ccaurora.edu

	EST Esthetician
	Tammy Dorenkamp
	tammy.dorenkamp@ojc.edu

	EVT Environmental Technology
	Larry Snyder
	larry.snyder@rrcc.edu

	FIN Finance 
	Joan Anderssen
	joan.anderssen@arapahoe.edu

	FIW Fine Woodworking 
	Doug Mugge, Rand Richards
	doug.mugge@arapahoe.edu; rand.richards@rrcc.edu

	FMT Facilities Maint Technology
	Brad Vickers
	bradford_vickers@dpsk12.org

	FST Fire Science Technology
	
	

	FSW Fire Science Wildland
	
	

	FVM Film Video Media
	Frederic Lahey
	frederic.lahey@ccaurora.edu

	GEO Geography 
	Rosann Poltrone
	rosann.poltrone@arapahoe.edu

	GEY Geology
	Eleanor Camann
	eleanor.camann@rrcc.edu

	HHP Holistic Health Professional
	Rita Stoffel
	rita.stoffel@rrcc.edu

	HIS History 
	BT Huntley
	Bt.huntley@frcc.edu

	HIT Health Info. Technology
	Ginny Sullivan
	virginia.sullivan@pueblocc.edu

	HLT Horticulture 
	Ray Daugherty
	ray.daugherty@frontrange.edu

	HOS Hospitality 
	Carol Himes
	carol.himes@pueblocc.edu 

	HPP Historic Preservation Program
	Robert Ogle
	robert.ogle@lamarcc.edu

	HPR Health Professional
	Rita Stoffel
	rita.stoffel@rrcc.edu

	HUM Humanities 
	Thomas Harrop
	thomas.harrop@rrcc.edu

	HVA Heating/ Air Conditioning 
	Don Crawshaw
	don.crawshaw@ppcc.edu

	HWE Health and Wellness
	Rita Stoffel, Chris Heuston 
	rita.stoffel@rrcc.edu; chris.heuston@frontrange.edu

	IMA Industrial Maintenance Tech
	Chuck Beck
	chuck.beck@rrcc.edu

	IND Interior Design
	Doug Mugge, Anita Lodico
	doug.mugge@arapahoe.edu; anita.lodico@arapahoe.edu

	INS Insurance
	Joan Anderssen
	joan.anderssen@arapahoe.edu

	INV Investments
	Joan Anderssen
	joan.anderssen@arapahoe.edu

	IPP Interpreter Prep Program
	Nowell Busch
	nowell.busch@frontrange.edu 

	JOU Journalism 
	Kristi Strother
	kristi.strother@ccd.edu

	LIT Literature
	Donna Craine
	donna.craine@frontrange.edu

	LTN Library Technician
	Jeanne Gardner
	jeanne.gardner@pueblocc.edu

	MAC Machining
	Roger Weitzel
	roger.weitzel@pueblocc.edu

	MAN Management 
	Carol Miller
	carol.miller@ccd.edu

	MAR Marketing 
	Carol Miller
	carol.miller@ccd.edu

	MAT Mathematics 
	Tracy Lawrence, James Gray
	tracy.lawrence@arapahoe.edu; james.gray@ccaurora.edu 

	MGD Multimedia Graphic Design 
	John Hall, John Kjos
	john.hall@arapahoe.edu; john.kjos@ccd.edu

	MIL Millwright
	Larry Snyder
	larry.snyder@rrcc.edu

	MIT Mining Technology
	
	

	MOT Medical Office Tech
	Rita Stoffel
	rita.stoffel@rrcc.edu

	MST Massage Therapy
	Rita Stoffel
	rita.stoffel@rrcc.edu

	MTE Manufacturing Tech
	Doug Mugge, Rick Glesner
	doug.mugge@arapahoe.edu; rick.glesner@ccd.edu

	MUS Music 
	Debra Throgmorton
	debra.throgmorton@frontrange.edu

	NRE Natural Resources
	Anne Cummings
	anne.cummings@cncc.edu

	NUR Nursing 
	Denise Root, Kathy Frisbie
	denise.root@ojc.edu; kathy.frisbie@morgancc.edu

	OSH Occup. Safety Tech
	Larry Snyder
	larry.snyder@rrcc.edu

	OTA Occup. Therapy Asst.
	Tricia Vigil
	tricia.vigil@pueblocc.edu

	OUT Outdoor Studies
	Kent Clement
	kclement@coloradomtn.edu

	PAP Physician Assistant
	Debra Nickell
	debra.nickell@rrcc.edu

	PAR Paralegal 
	Barbara Borow-Stephens
	barbara.borow-stephens@arapahoe.edu

	PED Physical Education
	Kent Clement
	kclement@coloradomtn.edu 

	PER Physical Education & Rec
	Kent Clement
	kclement@coloradomtn.edu 

	PET Petroleum Technology
	Chuck Beck
	chuck.beck@rrcc.edu

	PHA Pharmacy Aide
	Linda Calvert
	linda.calvert@frontrange.edu

	PHI Philosophy 
	David Spiegel
	david.spiegel@ccaurora.edu

	PHO Photography 
	Thomas Harrop
	thomas.harrop@rrcc.edu

	PHT Pharmacy Technician
	Sue Treitz, Nicole Barriera
	 sue.treitz@arapahoe.edu; nicole.barriera@ppcc.edu

	PHV Photonics/Vacuum Tech
	Doug Mugge
	doug.mugge@arapahoe.edu

	PHY Physics 
	Clara Wente
	clara.wente@frontrange.edu

	PLU Plumbing 
	Larry Snyder
	larry.snyder@rrcc.edu

	POS  Political Science
	Robert (Bob) Gumbrecht
	rgumbrecht@coloradomtn.edu

	PPT Powerplant Technology
	Wendy Bailey
	wendy.bailey@frontrange.edu 

	PRA Park Ranger
	Bill Haas
	bill.haas@rrcc.edu

	PRO Process Technology
	Chuck Beck
	chuck.beck@rrcc.edu

	PSG Polysomnography
	Sarah Mahoney, Delia Lechtenberg
	sarah.mahoney@pueblocc.edu; delia.lectenberg@pueblocc.edu

	PSY Psychology 
	Allison Hagood
	allison.hagood@ppcc.edu

	PSV Public Service
	Ken Morris
	ken.morris@ppcc.edu

	PTA Physical Therapy Assistant 
	Paula Provence
	paula.provence@arapahoe.edu

	PTE Psychiatric Technician
	Kay Annese
	kay.annese@pueblocc.edu

	RCA Respiratory Care 
	Delia Ann Lechtenberg
	delia.lechtenberg@pueblocc.edu

	REA Reading
	Cindy Graham
	cindy.graham@pueblocc.edu 

	REE Real Estate 
	Harold Ovsiowitz
	ovsiowitz@hotmail.com

	RTE Radiologic Technology 
	John Trombly
	john.trombly@rrcc.edu

	RTH Radiation Therapy
	Phyllis DeBaun
	phyllis.debaun@ccd.edu

	RTV Radio & Television
	Jim Crandall
	jim.crandall@aims.edu

	SAO Ski Area Operations
	
	

	SCI Science
	Barbara Maher, Farah Bennani
	barbara.maher@rrcc.edu; farah.bennani@frontrange.edu

	SKB Ski Business
	Mike Martin
	mmartin@coloradomtn.edu

	SOC Sociology
	Mary Berg
	mary.berg@frontrange.edu

	SWK Social Work
	Jane Astor
	jane.astor@ppcc.edu

	TEC Technical
	Doug Mugge, Rick Glesner
	doug.mugge@arapahoe.edu; rick.glesner@ccd.edu

	THE Theater 
	Pamela Mencher 
	pamela.mencher@rrcc.edu 

	TLT Telecommunications Tech
	
	

	TRI  Translation & Interpretation
	Ruthanne Orihuela
	ruthanne.orihuela@ccaurora.edu 

	VET Veterinary Technology
	Elizabeth Bauer
	elizabeth.bauer@frontrange.edu

	WEL Welding 
	Paul Hasty, Jeff Klein
	paul.hasty@aims.edu; jeff.klein@aims.edu

	WQM Water Quality Mgmt
	Mike Smith
	mike.smith@rrcc.edu

	WST Womens’ Studies
	Catlyn Keenan
	catlyn.keenan@frontrange.edu

	World Language(s)
	Ana Martin-Mejia
	ana.martin@ccaurora.edu

	WTG Wind Turbine Generation
	Larry Snyder
	larry.snyder@rrcc.edu



Course Guide Template

Colorado Community College Common Course Numbering System (CCCNS)

	Submitted by: 
Point of Contact for this course
	College:
	Date Submitted:

	Course Prefix:
	Course Number:
	Credits:
	CIP Code: 



· Is this a new course or a change to an existing course? 

_____ New   
_____ Change (mark all of the following that are applicable)

__Change prefix or course number (Replace a current prefix/number) 
Current Prefix/Number to be replaced               ___________
Last effective term of current Prefix/Number     ___________
__Change Course Title
__Change Credit Hours - Old Credit Hours ________
__Change Catalog Description
__Change Competencies
__Change Topical Outline
__Other change(s) – please list:
	
		
· Short Course Title (maximum 30 characters - spaces and punctuation count): 
 Please enter the title in the boxes below, one character per box
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



· Long Course Title (optional):  


	Schedule Types (check all that apply)

____ Lecture
____ Lab
____ Lecture/Lab
____ Academic Lecture/Lab Combo
____ Lecture/Internship Combo
____ Internship
____ Clinical
____ Practicum 
____ Independent Study
____ Cooperative Education
____ Studio Art
____ Studio Music
Please list any others here: 

	Course Attributes (check all that apply)


____ General Education (non-GT)
____ GTpathways: ________
____ CTE 
____ Developmental 
____ Transfer Elective
Please list any others here:











· Description: 
-Begin with an action verb





· Learning Objectives (Competencies): 
-Begin with an action verb
-Use standard numbers 1, 2, 3…

1. 
2. 
3. 





· Topical Outline:
	-Use roman numerals I, II, III…

I. 
	a.
	b.
II. 
	a.
	b.
III. 





	Level of Credit

____  UG (undergraduate)  
____  DE (developmental) 

	Grading Mode

____  S (standard letter) 
____  U (satisfactory/unsatisfactory) 





	Please direct questions and completed forms to:
Lauren Kordupleski, lauren.kordupleski@cccs.edu, 720-858-2786

Forms must be submitted by the Vice President of Instruction
Forms must be submitted by the 5th of each month to be posted to the Bulletin Board for that month.
Please complete all fields - forms with blank/omitted fields will be returned.





NOMINATION FORM
STATE GUARANTEED GENERAL EDUCATION DESIGNATION

Is this course being re-submitted for consideration and placement within the gtPathways curriculum? ___ Yes  ___ No  
If yes, please complete Section D of this Nomination Form.
 
	SECTION A: 
PLEASE COMPLETE SECTION A AND CHECK THE CONTENT AREA AND A SINGLE CRITERION THAT THE PROPOSED COURSE IS DESIGNED TO ADDRESS.


	

	

	
GT PATHWAYS CONTENT AREA
(Check only one with an “X”
	GT PATHWAYS CONTENT CRITERION
(Check only one with an “X”)

	
	

	REQUIRED
	
	Arts and Humanities

	
	Arts and Expression (GT-AH1)


	
	
	
	
	Literature and Humanities (GT-AH2)


	
	
	
	
	Ways of Thinking (GT-AH3)


	
	
	
	
	Foreign Languages (GT-AH4)

	
	
	Communication
	
	Introductory Writing (GT-CO1)


	
	
	
	
	Intermediate Writing (GT-CO2)


	
	
	Mathematics

	
	All Criteria required – do not need to select (GT-MA1)

	
	
	Natural & Physical Sciences

	
	With Laboratory (GT-SC1)


	
	
	
	
	Without Laboratory (GT-SC2)

	
	
	Social & Behavioral Sciences
	
	History (GT-HI1)

	
	
	
	
	Economic or Political Systems (GT-SS1)


	
	
	
	
	Geography (GT-SS2)


	
	
	
	
	Human Behavior, Culture or Social Frameworks (GT-SS3) 

	
	Course Number:  
	Credit Hours:  

	
	Course Name:  


	
	Department:  


	
	Prerequisites (Please list titles and section numbers):  



	SECTION B: 

Senior Academic Officer Endorsement

	By completing this section, I attest to the following:
I certify that the course described herein is an approved general education course offered at my institution (or will be so, automatically, upon approval as a gtPathways course). The attached content curriculum description applies to all course sections taught at my institution, in accordance with HLC/NCA guidelines.


	REQUIRED
	Name of Provost/Vice-President of Instruction:



	Signature (Electronic Accepted):



	
	Name of Institution:



	Date:



	
	E-Mail:

	Phone:

























Link


Link for Degrees with Designation 
http://highered.colorado.gov/Academics/Transfers/
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